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"And these words which I command you today shall be in your heart;

you shall teach them diligently to your children, and shall talk of them

 when you sit in your house, when you walk by the way,

 when you lie down, and when you rise up."

Deuteronomy 6:4-7
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Our Purpose
Your child is very important to us!  The nursery, preschool, and children's ministries of Shelbyville Mills Baptist Church are more than a "baby sitting" or a "child care" service.  Just as you are maturing as a Christian, your child is maturing physically, emotionally, and spiritually.  Every effort is being made to help in the development of your child.

The teachers and workers have definite purposes in mind every time your child is in the nursery, preschool department, or children's department.  These purposes are to help each child:

1.  Feel comfortable, happy, loved, wanted, secure, and unhurried.

2. Grow in his/her independence in meeting and solving his/her own

problems; to make progress in sharing and taking turns.

3. Feel more secure with adults and other preschoolers and in a variety

of new situations.

4.  Begin to associate God with feelings of wonder, love, and happiness.

5.  Feel that Jesus loves him/her and others.

6. Think of the Bible as a special book and become familiar with and enjoy

Bible stories that are meaningful to him/her.

7. Have happy experiences at church where he/she can work and play

with others.

These are the purposes of every ministry related to nursery, preschool, and children.  These purposes are accomplished through guided activities related to the child's own experiences.  These activities promote growth, enjoyment, confidence, and security by using various learning aids with the Bible. 

Our Opportunities of Service
Sunday School
Available for all ages birth through sixth grade Sunday Mornings 
at 9:00 A.M.
Extended Session
Available for birth through five years of age for Sunday morning and Sunday 
evening worship services. Also available on special church events. 
AWANA
Available for children age two to grade six Wednesday evenings at 6:15 P.M. (August through May)

Summer Children’s Ministry 
Available for children who have completed kindergarten through grade six June through August each year.

Vacation Bible School

Scheduled in June or July each year.  Available for preschoolers and children age four to grade six.

Our Policies
1. Preschool rooms should be used for children from birth through five years of

age only.  Monday night visitation and Sunday afternoon choirs are the exception.
2. Preschoolers and children will be cared for in a preschool department only 

     when their responsible adult is attending a church function. 

3. All facilities are available only when under the supervision of approved              personnel.

 4.  When problems occur, parents are encouraged to approach any preschool or            children's ministry team member, the director of the department, or the               Associate Pastor assigned to preschool and children’s ministry.

 5.  A responsible adult is to be present with children at all times.  No child is to           be left alone!  For safety and to provide good learning experiences for the 

      children, there should be at least two workers in each classroom.

 6.  Medications will be given only by the parent.

 7.  Your child's personal toys should not be brought to church with the exception        of bed babies.     

 8.  Children older than Preschool are not to be permitted in the Preschool                    Department at any time.  (Exceptions to this rule are to be made only by the          Preschool Director or Extended Session Director.)   

 9.  Please do not leave your child unattended in a preschool class.

10.  We ask that parents, siblings, or grandparents not visit their child or seek to          view them during the time they are in the department because this may upset        the child.  We understand, however, that there may be times when you need to        check on your child.  Please ask the teacher to assist you should you need to           see your child.  Parents will be called promptly if needed for any reason.

11.  To avoid congestion in the Preschool Department, we request that only one             parent bring and pick up your child.  We also request that the same parent              pick up your child immediately after each church function.

12. Please do not bring snack food for your preschooler (other than Bed Babies 

       and Crawlers) into the preschool area.  This causes conflict with other                    children in the room.

13. Snacks are provided for preschoolers during Sunday School and extended               session.  Parents are encouraged to inform teachers of any food allergies. 

14. All items (diaper bags, bottles, etc.) brought to the Preschool Department              should be marked as to ownership.  It is recommended that the parents use            labeled plastic bottles.

15.  Preschoolers and children will not be transferred on their birthdays.  All                 transfers will be based on the needs of the child and the space available. 

Our People of Service
1. All organizational teachers and workers must be members of Shelbyville Mills  

     Baptist Church for at least six months and at 19 years of age.  No teenagers  

     are permitted to work in Sunday School or AWANA. 

2. Extended Session workers must be at least 19 years of age and members of 

SMBC for at least six months.  Workers under the age of 19 may work in Extended Session but only under the supervision of an adult. 
 3.  All teachers and workers should be in their classrooms at least 15 minutes              before the session begins.  Being prepared for the children's arrival is                   very important.

 4.  Children should be greeted on their level with a smile and warm words as they         arrive. 

 5.  All teachers and workers should study curriculum materials for their age group       and plan activities which teach preschoolers and children about God's love              whenever they attend church.

6. All teachers and workers are encouraged to contact absentees and prospects  

     on a regular basis and minister to children and parents as opportunities arise.
7. Youth are permitted to work in Vacation Bible School and preschool and 

     children’s choirs but only under the supervision of an adult.  
 8.  All teachers and workers of preschool and children are required to read this          manual and acknowledge in writing that they are in agreement to the policies           and procedures outlined in this handbook.   

Our Concern for Health, Safety, and Security
1. For safety and to provide good learning experiences for the children, there    

    should be at least two workers in each classroom.  Church staff and volunteer    

    directors will supervise on an ongoing basis and make unannounced visits into 

    classes or other program sites from time to time.
2. Children and teachers are the only persons permitted in the classrooms.            Parents are requested not to enter the rooms.  This provides greater safety 

     for the children and enables teachers to provide learning activities designed          for each age group.

3.  Preschoolers should be called for immediately at the close of each church               function.  Sometimes even the most well-adjusted child will become fearful or        anxious if he/she is left after the other children have gone.

4.  For the health and well being of all children and workers, it is requested that a       child (or worker) not attend if they have signs of illness.  Fever, sore throat,          runny nose with fever, cough, vomiting, diarrhea, unexplained rash, pink eye, and      head lice are all indicators of potentially contagious illnesses, and a child or            worker should remain at home.  Also, a child recuperating from any illness              should be free of fever and diarrhea for 24 hours before being brought to            church.  Should a child become ill while at church, the parent will be contacted       so that the child may be taken home.

     A child should not be brought back after a childhood disease until the                     contagious period is completely over.

Chicken Pox



10-21 days

Until scabs have fallen off and scars 

              




have healed.

Measles




 7-14 days

Until five days after development of 




          



rash.

German Measles

12-21 days

Until 3 days after rash disappears.

Mumps




12-26 days

Until swelling has completely 






          


disappeared.

5.  Should a child not seem to be doing well for any reason, the teacher will contact      the parents for further instructions.  Medications can only be given to the             child by his/her parent. 

6. Workers should wear rubber gloves when changing diapers and wash hands         thoroughly after diapering or assisting a child in toileting.  (Children should      

     also be taught to wash their hands after going to the restroom.)  

 7.  Any contact with body fluids (nasal secretions, spit up, saliva, urine, etc)                 should be followed by careful hand-washing and sanitation of contaminated             surfaces.

7. Changing tables should be washed with disinfectant solution immediately after  use and at the end of each session.  Changing station paper should be changed 

     after each use.

 9.  Diapers should be checked frequently and changed as needed.  Every child              should have his/her diapers changed before being picked up by a parent.

10.  Crib sheets should be changed and washed after each child's use.  High chairs,       walkers, toys, etc.  should be cleaned after each child's use with disinfectant         solution.

11.  Table tops, counters, and sinks in all preschool rooms should be washed with           disinfectant solution at the end of each session.    

12.  No hot beverages (coffee) are allowed in the preschool rooms at any time              children are present. 

13.  The microwave oven will not be used to heat bottles for bed babies.

14.   The first aid kit is located in the preschool and children resource rooms.   

       Teacher and workers should administer appropriate first aid for any injuries.         All injuries must be reported to the parents, division director, and appropriate        staff member. 

15. A fire evacuation procedure is located in each class room.  In the event of   

      fire, preschoolers will be evacuated to either the front or rear parking lots by       the teacher and worker.   Parents are asked not to come to the preschool area       but to the front or rear parking lots.

16.  The telephone located in the preschool department is not to be used by anyone        but teachers and staff except in case of an emergency.
17. Security ID bracelets are provided for all preschool children.  Every child receives an ID bracelet each time they are present.  Infants and preschoolers are released into the care of the parent or legal guardian who has the matching security I.D. bracelet.  Children are not released to their siblings.
18.  Parents or responsible adult should inform department director and teachers, of any additional health, safety, or security precautions regarding their           children.

19. Children who are taken from the church premises must have written  

      permission by at least one parent.  Proper child safety restraints are required        whether personal vehicle or church van is used.   Permission form's can be              obtained from the church office.

      Any program of SMBC which includes the supervision of children during    

      overnight activities will observe the following procedures.

a)  Written permission from the parents or guardians of the children   


involved will be secured in advance.

b) Only those adult volunteer workers who have met the qualifications established in this policy manual may be approved to attend the activity. There should always be at least two adults on site with children at all times.

c) Children will not be allowed to leave the location of the overnight event with anyone except a parent or legal guardian, unless written permission is granted by the parent or legal guardian in advance.  

20. No volunteer may use physical punishment to discipline a child at SMBC or at activities sponsored by the church.  Striking, spanking, or any such disciplinary methods cannot be used.  Children can be physically restrained by an adult other than the parents or guardians only when the child is in danger of injuring himself or someone else.

     Adult supervisors of children may use other methods to provide discipline such       as the removal of privileges, time out, and verbal correction.

     In difficult cases, the adult volunteer workers will go to the parents or            

     guardian of children whose behavior is disruptive to request assistance in    

     discipline. 

21. No person shall ever serve with preschoolers, children, or youth who at any time has been found guilty or who entered a guilty plea in a court of law in any state or locality to charges of physical or sexual abuse of a child.  Persons who confess to the ordained leadership of the church will likewise be disqualified from working with preschoolers, children, or youth.  In the event of an investigation for physical or sexual abuse, a volunteer or paid worker will be temporarily disqualified while such charges are investigated.

22. All persons working with preschoolers, children, or youth exhibiting inappropriate conduct or relationship between an adult and child will be confronted immediately and investigated by the adult supervisors and ordained staff.  Any criminal behavior will be reported to the appropriate authorities.  The parents of the child involved will also be immediately notified by the ordained minister of the church.    
23. All persons working with children at SMBC will be checked against the Tennessee Bureau of Investigation Sexual Offender Registry and a national sexual offender registry and are subject to a criminal background check should the ordained leadership feel it is necessary.  While this process understandably trespasses into the privacy of our lives, the security of our children outweighs the personal invasion inherent with such investigation and disclosures.  All personal information voluntarily disclosed, the results of all security background and reference checks or the refusal of any person to participate in a program or activity in lieu of such disclosed requirements will be maintained in the strictest of confidence.  At the applicant’s request, SMBC shall allow the applicant to review his/her criminal history record at the church, but in no event shall the church allow the applicant to retain and/or copy his/her transcript.
Helpful Tips for Parents
In order to keep your child comfortable and happy, we request that you bring the following items to be used when needed:

· A seasonally appropriate change of clothing, including socks and underwear.

· At least three diapers, pull-ups, or training pants, whichever is appropriate.

· Wipes and any lotion, powder, or ointment that you normally use.

· A plastic bag for soiled items.   
· At least one 4 oz. labeled bottle prepared and ready to serve to the baby.  Please feed your baby as close to the arrival time as possible.

· Cheerios, crackers, etc. for Bed Babies and Crawlers if needed.

· For preschoolers who walk, let them walk to the door of their room.  This eases the moment of separation since the child is already out of your arms.  Kiss him/her good-bye and reassure him/her that you will return and then    leave.  Do not stay in the room.  Teachers will locate you if your child continues to be upset after a few minutes.

· Please label every item brought with your child’s name (diaper bag, bottles,  blankets, etc)

Our Parents Can Help
For a child's first experiences at church to be happy and meaningful, the major responsibility lies in the hands of the parents.  Because a child adjusts the easiest before seven months of age, bring him/her to church early and regularly.

Try to keep Sunday morning (as well as all other times) calm, happy, and unhurried.  Your tensions and fears will be picked up on by your child.  Talk about church as a happy place.

Any special instructions for care or feeding can be carefully followed if written and kept in the diaper bag.  

It helps to refrain from overly "dressing him/her up."  Simple, comfortable clothing makes for the happiest child.

Your child will be much happier and will learn more by participating in activities on his/her age level than in the sanctuary with you.  

To be better informed concerning your child and the program of your church 

for him/her, take advantage of parent's meetings and other activities planned for parents of preschoolers and children.

Please become familiar and cooperate with the Preschool and Children's Ministries Handbook.  We are anxious to provide the best for your child and trust that you will be willing to help.

We depend on you for help.  Volunteers to help with extended sessions are drawn from a volunteer list of non-parents and parents.  Every mom and dad of a preschool child is encouraged to participate in extended session.   

                                                                  Thank You

Other Guidelines
 1.  Childcare will be provided by the church for church related activities, when            properly scheduled in advance for church wide or departmental functions.
2.  If childcare is needed for events not involving the church as a whole (weddings,      tea's, receptions, etc.), childcare worker fees are minimal wage for each   

     worker. This money must be paid in cash to the church secretary before the          day of the event.  Also, this service must be scheduled at least 30 days prior to      the event by calling the church office.  The approximate number of children    

     needing care and their ages are required when the request is made.

3.  No workers other than those selected by the church will be allowed to work in        childcare.

Preschool, Children, and Youth Ministry Handbook

All paid staff workers and volunteer workers who wish to work with children under the age of eighteen years of age are required to complete this form and meet all other requirements in this handbook.  The information on this form will be filed  and kept confidential. 

Name of Applicant: ______________________


DOB: ________ 

Present Address:    ______________________






 ______________________






 ______________________

Present Phone Numbers:  _________________  (home)








_________________  (cell)






_________________  (work)

To The Applicant:

Please read and sign the following statements.  
I affirm that I have never been found guilty or entered a guilty plea in a court of law in any state or locality on charges of child abuse.
Signature: ________________________



Date: _______

I affirm that I have been informed of the official policy and procedures of Shelbyville Mills Baptist Church concerning work with children under the age of eighteen, and I agree to abide by these policies.  

Signature: _________________________



Date: _______
Do not write below this area.        *************************************************************************

Reviewed By: _______________________



Date: _______

Title:  ____________________________

Reviewed By: _______________________



Date: _______
Title:  ____________________________
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